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INTRODUCTION
The City of Mill Creek Comprehensive Plan is a long-range planning document containing goals and policies, which are intended to be a guide concerning future land use, extensions of community services and facilities, parks and open space, designation of environmentally sensitive areas, and desirable urban design elements for the City.  As the City of Mill Creek continues to grow and change, the City's Comprehensive Plan is intended to change and reflect the needs and vision of the community.
The City of Mill Creek encourages public participation in the development and amendment of the Comprehensive Plan and the development regulations that implement the Plan.  The purpose of the Public Participation Plan is to provide procedures for:
· broad dissemination of proposals and alternatives, 
· opportunity for written comments, 
· public meetings after effective notice, 
· provision for open discussion, 
· communication programs, 
· information services,
· consideration of and response to public comments, and 
· dissemination of schedules whereby updates, proposed amendments, or revisions of the Comprehensive Plan are considered.
EARLY AND CONTINUOUS PUBLIC INVOLVEMENT
The City of Mill Creek is committed to encouraging early and continuous public involvement in the update of the Comprehensive Plan.  Methods to encourage public involvement include: a dedicated webpage on the City’s website, consistent and regular notification to interested parties throughout the process, an online survey, meetings with the Parks and Recreation Board regarding the Parks and Open Space Plan, Planning Commission Work Sessions which are open to the public, Open House to solicit public comments, and a Public Hearing before the Planning Commission.
The City of Mill Creek website has a page designed to provide information on the Comprehensive Plan update, post the proposed amendments as they are presented to the Planning Commission, and invite and encourage public comments.  The website also provides an opportunity for people to sign up under the Notify Me feature to receive email notifications when proposed amendments are added to the website and are available for review, as well as notification of upcoming Planning Commission and Council meetings where the proposed amendments will be discussed.  
On online survey will be conducted early in 2015 to help determine the level of community satisfaction with existing City parks and recreation services and to get input on future facilities and improvements.  The results will be incorporated in the Parks and Open Space Element.
The Planning Commission will serve as the primary working group and advisory body for the Plan update and will review and provide input on the proposed amendments in a series of Work Sessions before holding a Public Hearing.  The Planning Commission meetings are held on the third Thursday of the month.  These meetings are open to the public and provide an opportunity for public comment.  Written and email comments received will also be provided to the Planning Commission for consideration.
The Parks and Recreation Board will provide input on the proposed amendments to the Parks and Open Space Element and will assist with an Open House designed to gather public input on parks and recreation services and potential park and trail facilities and improvements.
A general Open House will be conducted following the initial Planning Commission Work Sessions and prior to the issuance of a State Environmental Policy Act (SEPA) Threshold Determination for the proposed amendments.  The invitation to the Open House will be distributed through all public notification avenues available to the City including flyers, press releases, posting at City Hall and the Mill Creek Library, the City’s website, and email notification to established email lists.
A Public Hearing will be conducted by the Planning Commission to solicit public comments prior to forwarding a recommendation to the City Council.
PROCEDURES AND SCHEDULE FOR PUBLIC INVOLVEMENT
The schedule for the 2015 Comprehensive Plan update is as follows:
	Planning Commission review of staff audit of recently updated Snohomish County Countywide Planning Policies (CPPs) and the Growth Management Act (GMA) to determine whether the City's Comprehensive Plan is currently consistent or will require amendments as a part of the 2015 update.
	Planning Commission Works Sessions from April 2014 through July 2014

	Presentation of the Work Program and Schedule for review of the proposed amendments to the Planning Commission.
	October 16, 2014

	Planning Commission review of proposed amendments to Goal Statements and the Population and Employment Chapter.
	October 16, 2014

	Parks and Recreation Board review of proposed amendments to the Parks and Open Space Element
	November 5, 2014

	Planning Commission review of transportation issues, proposed amendments to the Environmental Features Element and the Streetscape Element.
	November 20, 2014

	Planning Commission review of land use issues and introduction of a citizen initiated amendment by Wilcox Group, LLC for property located east of 35th Avenue SE.
Planning Commission review of proposed amendments to the Parks and Open Space Element 
	December 18, 2014

	Planning Commission review of issues related to the Housing Element.
	January 15, 2015

	Planning Commission review of proposed amendments to the Utilities Element and the Housing Element
	February 19, 2015

	Parks and Recreation Board second review of proposed amendments to the Parks and Open Space Element and preparation for Open House
	March 4, 2015

	Parks and Open Space Element Open House
	March 18, 2015

	Planning Commission review of proposed amendments to the Land Use Element and citizen initiated amendment by Wilcox Group, LLC for property located east of 35th Avenue SE.
	May 21, 2015

	Planning Commission review of proposed amendments to the Capital Facilities Element and discussion of issues regarding the Transportation System Level of Service to be addressed in the Transportation Element.
	July 16, 2015

	Planning Commission review of proposed amendments to the Transportation Element.
	September 17, 2015

	Planning Commission review of implementing development regulations, Best Available Science amendments, Glossary and Introduction 
	October 15, 2015

	Public Open House to solicit comments on the proposed Comprehensive Plan amendments.
	November 2015

	Notice of Intent to Adopt sent to the Department of Commerce.
	August 2015

	Issue SEPA determination for proposed amendments – includes an opportunity for public comment.
	October 2015

	Planning Commission Public Hearing.
	November 19, 2015

	City Council consideration and action.
	December 2015



BROAD AND EFFECTIVE NOTICING
The public participation requirements of the Revised Code of Washington (RCW) and the Washington Administrative Code (WAC) include notice procedures that are reasonably calculated to provide notice to property owners and other affected and interested individuals of proposed amendments to the Comprehensive Plan and development regulation.  Examples of notice provisions include:
(a)	Posting notice at City Hall and the Mill Creek Library;
(b) 	Posting the property for site-specific proposals;
(c) 	Mailing notice to surrounding property owners for site-specific proposals;
(d) 	Publishing a notice in the Everett Herald, the City’s designated newspaper of general circulation;
(e) 	Notifying public or private groups with known interest in a certain proposal or in the type of proposal being considered;
(f) 	Press release notifying local papers/publications such as the Everett Herald, Mill Creek Beacon, Mill Creek Living and Mill Creek View, and online news blogs such as Do Tell Mill Creek and News of Mill Creek; and
(g) 	Sending notice to agency mailing lists, including general lists or lists for specific proposals or subject areas.
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